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I.  MS/LIS Mission Statement/Vision and Values
The mission document for the Master of Science in Library and Information Science program articulates the school’s vision of library and information science and the program’s goals and objectives for contributing to that vision. 

Purpose 

To educate students to become leaders in the evolution of the library and information profession. 

An Evolving Profession 

Librarianship is an evolving profession, adapting its established knowledge, skills, and values to the emerging information environment—a dynamic, shifting, and hard-to-predict mix of print and increasingly digital sources and services. 

Roots of the Profession

Our vision of the library and information profession evolves from the established traditions, knowledge, and practices of the profession.
We look back on a long tradition of acquiring, representing, organizing, maintaining, and facilitating the use of society’s recorded knowledge. For much of the profession’s history, printing has been a primary means of making knowledge available for both the present and the future. Libraries, as institutions, have played pivotal roles in collecting and organizing the printed word, and in helping individuals, organizations, agencies, and institutions find what they want in print. 

Librarians have also applied the knowledge, skills, and values of their profession to the tasks of collecting, representing, organizing, and making available knowledge and information recorded in media other than print such as manuscripts, archival records, microforms, video and sound recordings, and films. 

In recent decades, librarians have been leaders in adapting computers to the management of their expert work: developing and using online bibliographic databases, thesauri, online public access catalogs, and systems for library operations. During the last decade, with the growth of the Internet and the World Wide Web, librarians have been active in applying their knowledge and skills to the tasks of organizing and providing access to knowledge and information in a networked environment.

Throughout all of this, libraries have focused upon the needs of their users.  Libraries create services that are supported by these quality information resources. Traditional library services were focused on connecting users to the most appropriate information resources.  Newer library services engage users in the creation of resources and involve users in participatory services both in-person and online. In addition, the role of the library in preserving cultural heritage beyond traditional information resources continues to develop.

Librarians—as experienced managers of print-based recorded knowledge and innovators in using technology to manage information—are well positioned to be leaders as society’s knowledge, information, and related services become increasingly electronic.

Librarianship into the Future

Primary societal roles for librarians, in an age of print and increasingly digital recorded knowledge and information, will continue to provide libraries with print and digital resources in a balance to meet the needs of their user communities. Librarians, working both inside and outside of libraries, are well positioned to:  transform public libraries into social centers that provide equitable access to electronic information for all sectors of the community; apply principles of organization of information from the print world to networked information environments, such as the Internet and intranets; serve as information retrieval experts for individuals and organizations; create and design user-centered digital information resources and systems; teach information literacy; lead the development of preservation strategies for digital information, as they have done for print; bring a user-centered focus and knowledge management perspectives to collaborations with other information professions; and articulate the profession’s roles and values in the digital information environment.

Goals of the Master of Science in Library and Information Science Program

MS/LIS graduates will possess a body of professional knowledge, skills, and values that will equip them not only for their first position in libraries, or other information organizations, but also for leadership roles as their careers unfold.

MS/LIS graduates will have technological understanding and competencies necessary for exemplary library and information practice in the digital information environment.

MS/LIS graduates will be prepared to forge successful collaborations with other information professionals; to participate in society’s debate concerning digital information policy; and to articulate the value of the knowledge, skills, and values of the profession in local, national, and global arenas.

Faculty, through their teaching, research, and service, will be leaders in the library and information profession and in the evolving information society. 

Learning Outcomes of the Master of Science in Library and Information Science Program

1. In different library and information contexts, 

-students apply theory, conceptual principles, and scholarly research.

-students engage in teaching, service, and research.

2. Students can manage information resources through: 

- identification, selection, and acquisition.

- organization and description.

- retrieval, provision of access, storage, and preservation.

- analysis, interpretation, and evaluation of an existing collection

3. Students can create and manage user-centered information services and systems to meet the needs of changing and diverse communities of users by:

- analyzing the information needs of the individuals and communities in the context of the demographic, social, economic, and ethical factors.

- discovering and synthesizing existing resources, systems, and services.

- developing and disseminating new resources, systems, and services.
4. Students collaborate with future members of other information professions to apply basic and applied research from related information fields. Students can debate local, national, and international information issues, and policies, and regulations in an cross-discipline digital and global society.

5. Students communicate appropriately to individuals, and groups through group discussions and presentations. Students learn about, select, and join appropriate professional organizations for their specialties. Students apply teamwork, management, and leadership principles both conceptually to library and other information settings and in collaboration with other students through group projects.

Vision and Values

The School of Information Studies, established in 1896 and renamed as the first Information School in 1974, has a long tradition of leading innovation and change. Our ideals and values are the foundation for our success.

As an integral part of the Syracuse University School of Information Studies, the Master of Science in Library and Information Science program shares the school’s vision, values, goals, and points of distinction.


Our Vision 

To expand human capabilities through information.

What matters is that we make a difference in everything we do, and that this difference is a positive one affecting individuals, organization, and ultimately society. We intend to add value to society through education and through the information, systems, and services we help to create. We pledge to do this ethically, competently, professionally, with respect for the individual, and with passion.

Our Values

Inquiry – we are dedicated to exploration. Exploration and innovation are critically important to the information field and a vital part of our school. We share the University’s vision of being a leading student-centered research university by dedication to being a student-centered research college. We promote this aim through discover, development, application, integration, and active learning.

Individuality – we are committed to the individual. High performance organizations are composed of high performance individuals. Our faculty, staff, students, and partners are risk takers who have a high tolerance for ambiguity. While we value our work together in a highly spirited team atmosphere, we value the individual and respect individuality as such. Our organizational norms dictate that we are relentless in attacking problems, but supportive in valuing individual differences.
Diversity – we are intellectually diverse. Complex problems require multidimensional and interdisciplinary analysis and solutions. The school fosters a multiplicity of “voices” addressing the important areas of teaching and research in the information field. The school seeks faculty members from many related disciplines who respect a diversity of opinion and perspective, and thrive on the tension of discussion and debate.

Adaptability – we are adaptive and able to evolve. Today’s competitive, complex, and ever-changing environment requires innovation, flexibility, and rapid responses. Our initiatives and developmental processes are driven by a do-learn-revise model. This model encourages entrepreneurship and risk-taking, and celebrates success as a community achievement and embracing challenge as a learning opportunity.

Unity – we are a faculty of one. The faculty sits as a whole, not as individuals or groups who represent one specific program in which they teach or ascribe affiliation. Students and faculty are challenged to benefit from the paradox of a single information field manifested in many professional expressions. Students and faculty learn from each other by shared intellectual experiences and by appropriate curriculum integration across the degree programs.

Continuity – we are an enduring organization. With more than a century of innovation and leadership behind us, the school makes an enduring contribution to our field. In building our school, we concentrate on building an enduring organization that goes beyond the influence of any particular dean or member of the faculty.

Our Goal 

To transform the information field through leadership in research, development, and education.

Our Points of Distinction

Whatever we do, we do through information and for people. Through information we transform individuals, organizations, and society. We recognize that information technology and management processes are means and not ends.

II.  INTRODUCTION

A.  Who Should Use This Guide

This advising handbook is for all students: campus, distance, both full-time and part-time, pursuing the graduate program of study for the Masters of Science in Library and Information Science (MS/LIS) degree.

The MS/LIS for School Library Media Specialization (SMS/LIS) students is a teaching certification program accredited by the State of New York.  SLMS students must meet specific competencies, and there are some requirements beyond the MS/LIS, which are explained in the School Library Media Specialization student handbook.

Core courses are offered on-campus and electronically, some with required residencies.  Electives are available in several delivery options: 1) on-campus courses, which meet regularly face-to-face 2) joint courses for on-campus and distance students, delivered electronically, with or without residencies, for which distance learning students have priority, and 3) courses offered through the School's Summer Institute on Leadership and Change in an Information Society, which are intensive courses open to all MS/LIS students.  Courses designed either wholly or partially for distance learning students are delivered electronically through the School's online environment for teaching and learning, the iLMS. Most campus courses and those offered through the Summer Institute use the iLMS environment to supplement classroom time.

MS/LIS students are welcome to enroll in courses designed for other School of Information Studies graduate programs, subject to any required prerequisites or consent of the instructor.

B.  Sources of Advice

1.  People

We firmly believe that advising is a cooperative and multifaceted process, and we encourage you to seek input from a variety of sources.  Many people in the School contribute to advising.  Their roles are described briefly below.

Graduate Academic Counselor - The Graduate Academic Counselor assists students with questions regarding the degree requirements, registration, and graduation paperwork or just to touch base with to make sure you are on track.  This person is involved in the preliminary assessment of transfer credits, waiving credits, and for checking each student's final Program of Study form to insure all requirements have been met for graduation and is responsible for certification of the graduate degree.
Faculty Advisor - After the start of the semester, each student is assigned a faculty advisor.  The faculty advisor serves as a mentor for academic and professional development.  Students may see their faculty advisor for questions about specific course content, questions regarding which secondary core courses to take to fulfill a specific career goal, etc.  Students may change advisors; it is easy to do so.  A Change of Advisor form is available from the Student Services Office.

Faculty - The entire faculty of the School, including the faculty emeriti, are potential advisors for any student. Do not think because you are an MS/LIS student you can't seek advice from someone who teaches in another area. If you are unsure about a course, you should feel free to speak to the instructor about the emphasis of the course, the types of assignments required, and how the course might fit into your program objectives.

In particular, you should take advantage of the expertise of our excellent adjunct faculty, even if you don't take their courses. Most of them are practitioners, and have first-hand and up-to-date information about the working world.

Faculty Internship Supervisor and Assistant – These people are important contact for information on current and past sites for practical experience in the form of internships and co-ops. These people will work closely with your academic advisor to help you plan the best practical experience for your program objectives. When planning your Internship, visit the Career Services section of the Web site at http://ischool.syr.edu/career/ and download the Internship Guide.  This will lead you through the internship process.

Program Directors - Each degree program in the School has a Program Director. The Program Director acts as a central resource person for questions regarding program requirements. He or she approves petitions for waivers and transfer credit. The Program Director also acts as a liaison between individual programs and the School as a whole. In this role, he or she is your advocate for matters concerning policy and procedures, and for special problems that might arise. 

   Other Students - You should not overlook the wealth of informal advising available from fellow students with more experience. Students will tell you what faculty sometimes won't know - the exact content of a course, the style of the professor, the relevance of the course for a particular area of study. Students know which courses are better to take early in your program and which are better left to the end. Graduate mentors volunteer to help orient and advise new students.  Take advantage of their help and become a mentor yourself!

In addition, many MS/LIS students have already worked in libraries and information centers, or are presently working while pursuing a degree part-time. 

Practitioners - During your program of study you will have the opportunity to meet numerous practitioners. In addition, we have frequent guests, visiting professionals from around the world, and many Ph.D. students who were librarians and information professionals before they entered the program. You are strongly encouraged to take the initiative to meet with these people, since they can give advice about specific job skills, knowledge and opportunities. For the same reason, as mentioned above, the adjunct faculty is also an exceptionally fine source of advice.

The people listed above are available to meet with you throughout your program. It is important that you take the initiative in meeting with some or all of them. The School is small enough to allow one-to-one interaction both in and outside the classroom. We encourage you to take advantage of the opportunities for this interaction.

2.  Printed and Online Sources
In addition to the information in this packet, there are University-wide and School policies and procedures that you should take into account in planning your program of study. Refer to the following printed material for supplemental information. 

MS/LIS: Library and Information Science - This is the information packet that you were sent with the application materials. 

Graduate School Catalog - Refer to this for University rules and regulations. Although the Graduate School Catalog is the "official" source for a school's requirements, it is revised infrequently and may not reflect the most current version of a program. Refer to this Handbook rather than to the Graduate School Catalog for the most current requirements. It is your responsibility to be informed about your program requirements, and you should consult your advisor or the Graduate Academic Counselor if you have any questions or uncertainties.

Internship Guide - This document contains information, instructions, and sample forms necessary for doing an internship or co-op. The manual is available in the Career Services part of the iSchool Web site at https://www.ischool.syr.edu/career/

Course descriptions - Brief course descriptions are listed in the Graduate School Catalog, on the School’s Web Site <http://ischool.syr.edu>, and in the School's own brochures. Each faculty member is also required to file a copy of the syllabus for each course taught every semester. These syllabi are kept on file in the main office and are available to students to look at during office hours. Most course syllabi can also be found in the “Graduate Student Services” course available to all through the iLMS.

Course schedules - The best place to access updated information about course offerings for a given semester can be found at http://ischool.syr.edu/courses/schedules.asp .  This site contains tentative schedules for future semesters as well.   

Listservs - All students are assigned a NetID email address. The school will communicate with you using this address; therefore it is vital that you check it regularly.  If you wish to use another email, be sure to forward your syr.edu email address to your personal address. 

The School uses this NetID email address to maintain a listserv for each program offered through the school.  MS/LIS students can subscribe to the MS/LIS listserv (istlis) through the School’s Web Site or send an email message to <listserv@listserv.syr.edu> and type <subscribe istlis@listserv.syr.edu >. The information will be forwarded to the list owner who will verify the information and add the names as appropriate.

Subscribe yourself to the MS/LIS Program Listserv and check your electronic mail regularly - it is an important means of communication and one you can use to enhance your contact with the academic counselor, your faculty advisor and instructors and to be aware of important deadlines. If you use an email address OTHER than the one assigned to you at SU, be sure to forward your SU email to the one you check regularly.  PLEASE NOTE THAT WE WILL CONTACT YOU THROUGH YOUR SU EMAIL.

MSLIS Wiki <http://istwikis.syr.edu/mslis>: The Wiki is designed as a less formal resource than the school’s Web site. It contains a Q&A section for students, an advising guide, MSLIS policies, and MSLIS Faculty Planning Advisory Group Meeting minutes.

3. Events
Group advising sessions are held periodically both in-person and online. At these sessions you will be presented with the most up-to-date information, often superceding or preceding the printed sources available.  In addition they provide you with an opportunity to ask questions and to hear the questions and concerns of others.

MS/LIS Group Advising. For on-campus students, there are two on-campus group-advising sessions to help you plan your program. One is held during Orientation just prior to registration for the fall semester. The other is held in November to plan for spring and summer semesters. This meeting is scheduled in the early evening/late afternoon to allow both full-time and part-time working students to attend. It is held early enough before registration to allow you time to set up an appointment with your academic advisor. All MS/LIS (including SLMS) students should attend this meeting. 

In addition to information about course offerings for the coming semester, many faculty prepare descriptive flyers and messages to the listserv introducing courses that may be of interest to you. Frequently, these are courses that are being offered as "Special Topics" usually in new and "hot" areas that draw on the unique expertise of the faculty member offering them. These courses represent a special opportunity for you to broaden your knowledge, and the best way to find out about them is to attend advising sessions.

Advising for distance learning students occurs when students come to campus for their first course, IST 511. Students can make appointments to meet with their advisors face-to-face when students are on-campus for the Summer Institute or for on-campus residencies, and via email, at anytime.

All students should take the initiative to contact their faculty advisors prior to registration for each semester and the Summer Institute.

Internship and Cooperative Education Orientation. This on-campus orientation session is offered each semester. You need to attend this advising session only once - during the semester prior to doing an internship or co-op. Students planning a Summer or Fall internship or co-op should attend in the Spring; students planning a Spring experience should attend in the Fall. The orientation is scheduled early in the semester. At this meeting you will be presented with materials and information about starting the internship or co-op process. Distance students are not required to attend this orientation, but need to work through the Internship Guide on the web site. .

C.  Formats for Course Delivery

Most campus-based courses meet once a week throughout the semester.  However, with increasing frequency, courses are being taught in alternative formats that better meet the schedules of many of the School's students.  Those formats include:

Limited Residency Courses: Limited residency courses allow students to fit instruction into a timeline that minimizes the amount of time they need to be away from work or home.  Some residency courses fit the complete course into the residency period, such as those courses offered during the Summer Institute. Other residency courses have a portion of the instruction provided during the residency, with the remainder of the coursework completed throughout the semester over the Internet.

Internet Courses: Some courses are offered completely over the Internet and can be taken from your home or office without ever traveling to the main campus or one of the extension sites.  Most of the Internet communication for the courses is asynchronous and does not require students to be connected at a particular time.  Dates and information on getting course materials for the Internet courses are included in the registration information sent out each semester.

Extension Site Courses:  The courses taught at our extension sites are very similar in nature to our courses on the main campus.  Students attend class at the scheduled time and are instructed in person by the school's faculty.  Some courses require Internet access outside the class in addition to the concentrated in-person interaction.

Students are encouraged to mix and match the different types of courses to create a program that best fits their life and needs.  For example, a student in the IM distance learning program will take mostly limited residency courses, but may choose to take an elective in Washington DC.  Courses available on the main campus are also available to students in the distance learning programs.

      3.  Online Teaching and Learning Environment (ILMS)

Many courses in the MS/LIS curriculum use a web-based teaching and learning environment called the ISchool Learning Management System (ILMS).  Each semester, the number of courses using ILMS increases.  Students are encouraged to check the technical requirements for accessing the environment at the School's web site.  Among other goals, these courses use the online environment to achieve the following:

· To provide an integrated environment for faculty and student communications outside of class using e-mail, course-specific bulletin boards, and synchronous chat sessions;

· To provide an integrated environment for the distribution of course materials such as the syllabus, supplemental readings, self-paced examinations and skills exercises; and the online posting of shared student assignments;

· For the private distribution of student grades and grade statistics;

· To provide private discussion forums for group-based assignments and exercises.

· To deliver distance learning courses

In a number of instances, faculty may designate the ILMS environment as the official communications mechanism for their courses.  When ILMS is used in an on-campus course, faculty teaching the course will advise students of the role of ILMS in the course and the balance of electronic and classroom activities.

D.  General Recommendations

· Strive for a well-rounded program, balancing between specific and conceptual foundations.  This will prepare you for a variety of positions and provide some flexibility and allow you to adapt in the future.

· Prepare yourself for the leadership position in the future, rather than for your first entry-level job.

· Keep an open mind with respect to planning your program of study.  Leave a little room for experimenting and discovery with subjects and areas that are new or unfamiliar to you.

· Take advantage of the unique combination of the other masters programs in the School and the diverse faculty that comprises the school.

· Take advantage of technology courses and courses in the management of technology, offered to students in all masters programs.

· In any given semester, try to balance "skills" courses that require practical assignments or laboratory exercises with "concepts" courses that may require extensive readings and research papers.

· Be an active participant in class and choose projects or assignments that you can include in your professional portfolio.

· Try to leave some time each week for "hanging around" the School, especially if you are a part-time student and only come in once or twice a week for evening classes.  Join or form study groups, discussion groups, or special-interest groups.

· Get to know the faculty and staff personally.  From a practical point of view, a faculty member who knows you as more than just another face in the crowd can write a much more personal and convincing letter of recommendation.

· Distance students will want to use their time on campus to get to know the school and its faculty and staff.  Make appointments with people in the school at a mutually convenient time.  Use email to introduce yourself and ask questions.

· Choose courses for who is teaching them as well as for the course's content.  Expose yourself to different teaching styles and different points of view.

· Get involved in the School.  Attend guest lectures.  Volunteer when there is an opportunity to help out on committees or class activities.  Participation in School activities is a great way to stay abreast of opportunities and changes.  Ask your advisor, the Program Director or the Associate Dean for ways in which you can participate.

· As an iSchool student you can become involved with student groups, such as the American Library Association / Special Library Association student group.  Attend meetings and take an active role.  Get to know other students personally, especially students from other countries and other walks of life.

· Develop communication skills.  Take courses that help you improve written and oral communication abilities.

· Volunteer as an assistant on a research project.  The school has a lively research life, with faculty and Ph.D. students involved in an amazingly wide variety of research endeavors.  As a professional you will benefit from understanding the research process and how it can affect practice.

III.   ABOUT THE SCHOOL OF INFORMATION STUDIES AND THE MS/LIS PROGRAM
A.
The Structure of the iSchool
The School of Information Students is one of several schools at Syracuse University and has a unique blend of programs. Each program has a Director, requirements, and matriculated students. The faculty and the courses in the School, however, are not divided up into discrete departments. Thus, all  graduate students (including Ph.D. students) and some qualified undergraduate students may enroll in any 500-level or higher courses, provided they fulfill course prerequisites. This means that as an MS/LIS student there will be many courses in which your classmates will be a mix of MS/LIS and other students. Although some courses are more clearly geared to one or another of the programs, you are free to design your program of study with your own goals in mind, providing you meet the basic requirements of the MS/LIS Program.

This integration of disciplines provides you with many opportunities for expanding your course options beyond the traditional MS/LIS curriculum. In addition, it allows you to learn from students pursuing other professional education. While providing diversity in terms of coursework and faculty expertise, a common thread ties all the courses together to create the well-respected hallmark: the technologically competent, person-oriented, creative information professional.

B. 
Syracuse University Division of Continuing Education (SUCE)
As an MS/LIS student you fall under the jurisdiction of the Graduate School of the University, which administers all graduate programs in all the  schools of the University. You will receive your degree according to the general provisions of the Graduate School as well as the specific requirements of the School of Information Studies. Continuing Education offers part-time study. Since we are a professional school, and since we offer many courses during the evening to working students, many of our courses are administered through Continuing Education.

In terms of the courses, there is no practical difference between a course administered by Continuing Education and a "main-campus" course. 

All students, regardless of their status — part-time or full-time — receive their graduate degrees from Syracuse University.


IV. Master of Science in Library and Information Science: Programs of Study

The purpose of the MS/LIS program is to educate students who will become leaders in the library and information profession in the 21st century. We prepare students for their first job and for a career that will grow as the 21st century unfolds.

A.  MS/LIS Curriculum

The MS/LIS curriculum is designed to prepare librarians who have the broad range of knowledge and skills needed for exemplary practice in the library and information profession.

Themes

Three themes run through the MS/LIS curriculum:

1 focus on the users of library and information services:  Keeping the needs of users--and potential users--of library and information services in the foreground is a fundamental value of librarianship

2 use of technology to provide exemplary library and information services: Librarians need to be able to use technology effectively to provide quality library and information services
3 management of information services and systems: Librarians must be competent managers of information, capable of innovation, efficiency and leadership to meet the needs of their clientele.

Core Knowledge and Skills

MS/LIS core courses provide a solid grounding in the knowledge, skills, and values of the library and information profession. The 19-credit MS/LIS core has three parts:

 1. Introductory Courses (4 credits)

IST 601 Information and Information Environments (1 credit) (1st semester)

IST 511 Introduction to the Library and Information Profession (3 credits) (1st semester)

2. Information Resources Courses (9 credits)

IST 605 Reference and Information Literacy Services (3 credits)  (Offered Fall)

IST 613 Library Planning, Marketing, and Assessment (3 credits) (Offered Spring) 

IST 616 Information Resources: Organization and Access (3 credits) (Fall/Spring)

3. Management and Policy Courses (6 credits)

IST 614 Management Principles for Information Professionals (3 credits) – or

    (for School Library Media Students) IST 661 Information Management in Schools (3 credits) 

IST 618 Survey of Telecommunications and Information Policy (3 credits)

Electives (14 credits)

Electives allow students to extend their core knowledge and skills in directions of their choice. To help in the selection of electives, graduate courses at  can be grouped into three topical areas of focus:

· Information Services and Resources

· Information Organization, Retrieval and Access

· Information Systems Design, Implementation and Management

Some students balance electives from different areas and others select primarily from one concentration, adding a course or two from the others for well roundedness.

Note that these areas of focus are not official, but are provided simply as a guide to help students select courses more easily.

Area of Focus One: Services and Resources

Courses in this area of focus examine the tools, principles and practices necessary to be an effective intermediary between information resources and a client's information needs. These electives build on skills in the three core information resources courses. 

Services

IST 501 Research Techniques for Info Management

IST 502 New Directions in Academic Libraries

IST 503 Proposal Writing for the Information Field

IST 504 Motivation and Information Literacy

IST 535 Records Management in the Digital Age

IST 612 Youth Services and Libraries and Information Centers

IST 617 Motivational Aspects of Information Use

IST 636 Planning and Evaluation of Library/Information Services

IST 641 Behavior of Information Users

IST 643 U.S. Federal Information Policies

IST 646 Storytelling

IST 661 Information Management in Schools

IST 662 Instructional Strategies & Techniques for Information Professionals

IST 673 Strategic Planning in Information-Based Organizations

IST 683 Managing IT-Enabled Change

IST 714 Management and Design of an Information-based Organization

IST 717 Advanced Library Management

IST 775 Information Industry Strategies

IST 782 National and International Information Policies

Resources

IST 606 Legal Information Resources & Services

IST 607 Governments and Information

IST 608 Scientific and Technical Information

IST 609 Biomedical Information Services & Sources

IST 619 Applied Economics for Information Managers

IST 626 Business Information Resources & Strategic Intelligence

IST 635 Collection Development and Access

IST 637 Online Retrieval Services

Area of Focus Two: Organization, Retrieval and Access

Courses in this area of focus explore theoretical concepts, systems and practices for organizing information in order to facilitate access and retrieval. This includes a wide range of approaches to the organization and retrieval of information, from the established to the innovative and experimental.  Courses from the systems area of focus below, which treat information systems in general, are frequently relevant here, depending on the student's interests and experience.

IST 553 Information Architecture for Internet Services

IST 565 Data Mining                   

IST 585 Knowledge Management                   

IST 604 Cataloging of Information Resources

IST 631 Theory of Classification & Subject Representation

IST 638 Indexing and Abstracting Systems and Services

IST 657 Basics of Information Retrieval Systems

IST 658 Database Management for Library Systems

IST 659 Data Administration Concepts and Database Management

IST 664 Natural Language Processing

IST 676 Digital Libraries

IST 682 Telecommunication Policy and Regulation

IST 731 Knowledge Organization Structures

IST 758 Designing Web-Based Database Systems

Area of Focus Three: Information Systems Design, Implementation, and

Management

Courses in this area of focus examine theoretical concepts and models, tools, skills and standards necessary to the design, implementation and management of information systems in general. Students wishing to learn more about the organizational and retrieval aspects of information in systems may wish to include courses from the area of focus above. 

IST 552 Information Systems Analysis

IST 555 Distributed Computing for Information Professionals

IST 556 Wireless Interactive Communications

IST 575 Managing Information Systems Projects

IST 634 Security in Networked Environments

IST 642 Electronic Commerce

IST 649 Human Interaction with Computers

IST 653 Introduction to Telecommunications and Network Management

IST 656 Telecommunications & Information Network Technology

IST 667 Information Technology for Libraries & Information Centers

IST 675 Telecommunications Project

IST 678 Electronic Markets

IST 679 Electronic Commerce Technologies

IST 753 Advanced Telecomm & Information Network Management

IST 756 Advanced Networking

IST 765 Information Technology in Schools and Libraries

IST 772 Programming Techniques for Information Systems

Exit Requirement: Internship or Independent Study (3 credits)

There are two ways to fulfill the exit requirement:

1.  Internship (IST 971) 

Most students choose this option for their exit requirement even if they have had prior library work experience. There are two ways to approach a decision about this most important part of the program. The first is to choose an internship that will directly match career goals and provide an excellent source of work experience and recommendations from

practitioners who have had an opportunity to see your work first-hand. The second approach, for those undecided about career goals, even towards the end of the program, is to try something new. Using this approach, the internship is a way of "testing the water" to see if you like a particular environment. Some students do two internships: one in direct preparation for a career, and one to explore and compare. 

At the very least, the student should be explicit about what the objectives of this practical experience will be: management skills, technical skills, more practice working with patrons, learning new technologies first-hand, and so on. The internship is treated as another course in terms of the intensity and depth of the knowledge sought. It is a waste of time to seek an internship or a job that you already know.

An internship comprises 150 hours of work on site for three credits. The student must be under the supervision of a professional librarian or information manager, although this does not mean that the student can't work with non-professionals as part of the experience. Most internships involve some general orientation, some work practice, and often a special project. Each experience is different and the student designs the internship contract in cooperation with the site supervisor, the faculty internship supervisor, and his or her academic advisor. An internship may be paid or unpaid.

Internships can be done locally in the Syracuse area, nationally and even internationally. Students have worked at sites in all types of libraries, doing many very new and interesting projects. The more specific your requirements either in terms of the type of library or the location, the earlier you should start planning for arranging it.

Internships can be suggested by the Director of Career Planning or the student can pursue sites on his or her own initiative. Once a contact is made, however, the internship must be arranged through the School in order to qualify. To start the internship process, consult with your academic advisor and review the Internship Guide available on the Careers area of the school’s Web site (http://ischool.syr.edu/career/) . 

2.  Independent Study 

Students who already possess significant work experience in libraries or information centers may elect to do a culminating project as an independent study (IST 690) in place of an internship. No more than 12 credits of a student's program can be taken as independent study or internship.

B.  Programs of Study for Specific Types of Libraries or Library Positions

The generalist core provides a solid grounding in the knowledge and skills of librarianship. Most electives are designed to provide conceptual and practical knowledge and skills that apply across types of libraries. For students wishing to prepare for a specific type of library or position, there are many ways to tailor your program of study to these interests. These include:

1 choosing topics pertaining to your areas of interest for papers and projects in core and elective courses 

2 choosing electives that are particularly appropriate for a particular type of library or position: 

3 developing an internship that gives you practical experience in your area of interest
4 taking an Independent Study in your area of interest

Your advisor can work with you to plan a program of study that will prepare you for positions in your area of interest while also providing you with a solid generalist knowledge that will allow you to take advantage of unexpected opportunities.

Courses for Work Environments

To assist students in their academic advising, we list below some possible programs of study targeting specific work environments.  Neither are they intended to be exhaustive nor are they intended to constrain you in any way in building a program of study that meets your particular interests and needs. Please note that these suggestions are neither "tracks/concentrations" nor the only way to build an excellent program of study for the particular environment.  In each case, other courses may be suggested by faculty members or other professionals and can be augmented with readings and research projects.

Full descriptions of the courses mentioned below, the School's formal concentrations, as well as a full listing of graduate courses offered by Syracuse University, can be found in the Syracuse University Graduate Catalog.  Each of these sample programs assumes that you have taken or are taking the Introductory course (IST511) and the four core courses described in the previous section.
Bear in mind that most electives are offered on a regular rotation, either once a year, or every other year.  Some, especially Advanced Topics courses, are unique to a particular faculty member.. Be creative and open-minded in putting together your program and take advantage of electives as they come up.  The MSLIS Wiki (http://istwikis.syr.edu/mslis) has an Advising Guide which will provide more information about course selection. 

Academic Librarianship: Students who wish to prepare for careers in university and college libraries may combine a selection of Information Studies courses with others in a special subject area. Some of the relevant library and information science courses are:

IST 501 Research Techniques for Information Management

IST 553 Information Architecture for Internet Services

IST 555 Distributed Computing for Information Professionals

IST 607 Governments and Information

IST 608 Scientific and Technical Information

IST 626 Business Information Resources and Strategic Intelligence

IST 636 Planning and Evaluating Library/Information Services

IST 637 On-line Retrieval Services

IST 638 Indexing and Abstracting Systems and Services

IST 641 Behavior of Information Users




IST 657 Basics of Information Retrieval Systems

IST 659 Data Administration Concepts and Database Management

IST 662 Instructional Strategies and Techniques for Information Professionals

IST 667 Information Technology for Libraries and Information Centers

IST 676 Digital Libraries 

IST 710 Advanced Topics in Information Management Approaches and Strategies

IST 717 Advanced Library Management

Corporate and Special Librarianship: Students interested in a career in a corporate library or information center or in such specialized areas as technical, government, or health-center libraries should consider some of the following courses:

IST 552 Information Systems Analysis

IST 553 Information Architecture for Internet Services

IST 555 Distributed Computing for Information Professionals

IST 565 Data Mining

IST 585 Knowledge Management

IST 606 Legal Information Sources and Services

IST 607 Governments and Information

IST 608 Scientific and Technical Information

IST 609 Biomedical Information Services and Sources

IST 626 Business Information Resources and Strategic Intelligence

IST 632 Management and Organization of Special Collection

IST 636 Planning and Evaluating Library/Information Services

IST 637 On-line Retrieval Services

IST 641 Behavior of Information Users

IST 659 Data Administration Concepts and Data Base Management

IST 662 Instructional Strategies and Techniques for Information Professionals

IST 676 Digital Libraries

IST 717 Advanced Library Management 

IST 731 Knowledge Organization Structures

Information Systems: Students who wish to design and implement computerized information systems, such as on-line catalogs and information retrieval systems, and bibliographic and numeric databases should consider some of the following courses:

IST 552 Information Systems Analysis

IST 553 Information Architecture for Internet Services

IST 555 Distributed Computing for Information Professionals

IST 565 Data Mining

IST 585 Knowledge Management



IST 641 Behavior of Information Users

IST 653 Introduction to Telecommunications and Network Management

IST 657 Basics of Computerized Retrieval Systems

IST 659 Data Administration Concepts and Data Base Management

IST 662 Instructional Strategies and Techniques for Information Professionals

IST 667 Information Technology for Libraries and Information Centers

IST 674 Computing in Client/Server Environment

IST 676 Digital Libraries

IST 731 Knowledge Organization Structures

Law Librarianship: Students wishing to pursue careers in law libraries in academic, court, government, or private-sector settings may take such courses as:

IST 553 Information Architecture for Internet Services

IST 585 Knowledge Management

IST 606 Legal Information Resources and Services

IST 607 Governments and Information 

IST 636 Planning and Evaluation of Library/Information Services

IST 637 On-line Retrieval Services

IST 643 U.S. Federal Information Policies

IST 659 Data Administration Concepts and Data Base Management

IST 662 Instructional Strategies and Techniques for Information Professionals

IST 676 Digital Libraries

IST 717 Advanced Library Management

IST 782 National and International Information Policies

In addition, some students pursue a dual degree, earning a J.D. and an MS/LIS concurrently.

On-Line Specialization: Students may prepare for careers in on-line searching for libraries, corporations, government, nonprofit institutions, and information centers. Opportunities also exist in information brokering and in marketing and training for on-line data base companies. Courses include:

IST 552 Information Systems Analysis

IST 553 Information Architecture for Internet Services

IST 555 Distributed Computing for Information Professionals

IST 565 Data Mining

IST 585 Knowledge Management

IST 637 On-line Retrieval Services

IST 638 Indexing and Abstracting Systems and Services

IST 641 Behavior of Information Users

IST 653 Introduction to Telecommunications and Network Management

IST 657 Basics of Computerized Retrieval Systems

IST 659 Data Administration Concepts and Data Base Management

IST 662 Instructional Strategies and Techniques for Information


  Professionals

IST 676 Digital Libraries

IST 731 Knowledge Organization Structures


Organization of Information: This concentration prepares students for positions as catalogers, indexers, abstractors, data base managers, and thesaurus constructors.

IST 552 Information Systems Analysis

IST 565 Data Mining

IST 585 Knowledge Management

IST 604 Organization of Information Resources

IST 631 Theory of Classification and Subject Representation

IST 632 Management of Organization of Special Collections

IST 637 On-line Retrieval Services

IST 638 Indexing and Abstracting Systems and Services

IST 657 Basics of Computerized Retrieval Systems

IST 659 Data Administration Concepts and Data Base Management

IST 667 Information Technology for Libraries and Information Centers

IST 676 Digital Libraries

IST 731 Knowledge Organization Structures

IST 790 Advanced Topics in Information Organization

Public Librarianship: This concentration is for students who want to work in public libraries with a range of clients, including children, young adults, adults, and older adults.

IST 553 Information Architecture for Internet Services

IST 612 Youth Services in Libraries and Information Centers

IST 636 Planning and Evaluation of Library/Information Services

IST 646 Storytelling

IST 662 Instructional Strategies and Techniques for Information Professionals

IST 676 Digital Libraries

IST 717 Advanced Library Management

Certificate of Advanced Studies in Digital Librarianship

The School of Information Studies offers a certificate of specialization in Digital Libraries. This 6-course certificate program can be taken in conjunction with the LIS degree. For more information, see the Website or ask your advisor for information about the DL certificate.

C.  MS / Library and Information Science / School Library Media Specialist. This is a special 37 credit hour program leading to New York State certification.  All courses in the MS/Library and Information Science/School Media Program are mandated by NYS and are required for New York State Certification. See the website for details on the School Library Media programs.

D.  Waiver for Prior Work Experience

According to guidelines set by our accrediting agency, the American Library Association, credit cannot be waived for prior or current work or "life" experience. However, your prior or current work experience should guide the choice of courses and electives.

E.  Change of Program Format

Students may petition the Associate Dean to change the primary delivery format of their degree program.  On-campus students may apply for admission to the distance learning program, given extenuating circumstances that prevent them from continuing in the full or part-time on-campus program.

Since distance learning students may always take campus-based courses, they do not frequently request a change of program format.

V.  The Syracuse University Compact

The Syracuse University Compact is designed to prioritize the aspirations of the institution in accordance with its central mission and identify those conditions essential for reaching these goals.

We the students, faculty, staff, and administrators of Syracuse University will

*
support scholarly learning as the central mission of the University,

*
promote a culturally and socially diverse climate that supports the development of each member of our community,

*
uphold the highest ideals of personal and academic honesty, and

    *   maintain a safe and healthy environment for each member of our community.

In all aspects of University life, we will work together to reach these goals

VI.      IMPORTANT FORMS FOR GRADUATION

1. PROGRAM OF STUDY FORM
Students are required to file a Program of Study form with the School of Information Studies Student Services office before the last semester of registration.  These dates are announced on the program listservs and on the website.  This form must be approved and signed by the Graduate Academic Counselor.  Please include any copies of petitions for transfer credit with the Program of Study form.  This form is available in the Student Services office and on the website at ischool.syr.edu..  The Program of Study form is required for certification of the graduate degree.  

2.   DIPLOMA REQUEST CARD
The Diploma Request card must be filed with the Graduate School, before the last semester of registration.  This important form is used by the Registrar's office for four purposes:

· To enter your name for an anticipated degree date;

· To provide an audit of your academic program information;

· To allow you to indicate special instructions for mailing and imprinting your diploma;

· To insure your receipt of Commencement information

The School of Information Studies uses this form to insure that your name appears on the Program at Convocation.  This form is available on your MySlice account and must be filled out and submitted online.
VII.  RULES AND REGULATIONS

A.   ACADEMIC HONESTY - School of Information Studies Statement on Academic Integrity
1.  Academic Integrity

The academic community of Syracuse University and of the School of Information Studies requires the highest standards of professional ethics and personal integrity from all members of the community.  Violations of these standards are violations of a mutual obligation characterized by trust, honesty, and personal honor.  As a community, we commit ourselves to standards of academic conduct, impose sanctions against those who violate these standards, and keep appropriate records of violations.  

2.  Definition of Academic Dishonesty
Academic dishonesty includes but is not limited to plagiarism, cheating on examinations, unauthorized collaboration, multiple submission of work, misuse of resources for teaching and learning, falsifying information, forgery, bribery, and any other acts that deceive others about one's academic work or record.  Students who are new to the University must learn our standards of academic practice.  Students who have questions about what constitutes academic integrity should consult this document, their faculty advisors, and instructors.  Students should also be aware that standards for documentation and intellectual contribution may depend on the course content and method of teaching, and should consult instructors for guidance.

Below are some examples of academic dishonesty and general guidelines on how to avoid dishonesty.

Plagiarism.  Plagiarism consists of presenting the intellectual or creative work of other people (words, ideas, opinions, data, images, flowcharts, computer programs, etc.) as one's own work.  To avoid plagiarism, students must be careful to identify the source of all information used in producing academic work, including electronic resources such as documents found on the World Wide Web.  All sources of information must be properly acknowledged in one's work.

Students may use other people's intellectual or creative work to help develop their own ideas, images, and opinions.  However, students' work should not simply repeat the ideas, images or opinions of other people.  This process of developing one's own intellectual work, building on but going beyond the work of others, is an integral part of a University education.

Bibliographic citation (e.g. footnoting) is the standard method of providing proper acknowledgement.  Both paraphrases and direct quotations from other person's texts must be acknowledged.  Any standard reference manual, such as the Chicago Manual of Style, may be followed for formatting these citations.  Regardless of the reference manual used, all documentation must follow these rules:

· All citations must be complete, unambiguous, and consistently formatted.  

· Citations to printed materials must include the page number(s) on which the quotation or paraphrase appeared.

· Citations to a World Wide Web document must include both the uniform resource locator and the date on which the document was accessed.

· When the students incorporate the exact words of a source into their papers, they must place quotation marks around the text to indicate that the text was taken directly from another source.

· A citation must be given each time another source is used in a paper; it is not acceptable to cite a source once in a paper and assume that it covers all instances of using the ideas or words from that source.

Students who have questions about which reference manuals to use or how to cite sources should consult their instructors.

Cheating on examinations.  Students must not use notes, books, or other materials during examinations, unless permitted by the instructor.  Students must not give or receive aid from other students during exams.  Students who have taken a particular exam must not give information about that exam to other students who have not yet taken the exam.

Unauthorized collaboration.  When the instructor does not specifically authorize collaboration, students must not collaborate on projects, computer programs, papers, or other assignments.  If students wish to work together on a class assignment when collaboration has not been authorized as part of the course process, they must obtain the written authorization of their instructor to do so.

Submitting the same work for different courses.  Any work submitted for a course must have been solely for that course, unless both instructors give written authorization for the multiple submission.

Bribery.  Bribery consists of offering goods or services to instructors in an attempt to receive an unearned grade.

Damaging, stealing, or misusing resources for teaching and learning.  This form of academic dishonesty includes misuse of computer resources, such as copyright violations or gaining access to other students' computer accounts.  For a full description of misuse of computer resources, please see the Syracuse University Computing & Media Services Computing Use Policies, available in 116 Hinds Hall.  This form of academic dishonesty also includes stealing or mutilating any Syracuse University library materials.

Falsifying information.  This form of dishonesty includes falsifying student records, such as forging signatures or other data on petitions, registration forms, and other documents used as part of a student's academic record, or falsifying the computer-generated version of such documents.  Falsifying information also includes fabricating data used in research reports, false citation of sources, and other misrepresentation of information.

The School of Information Studies may impose sanctions for any act of academic dishonesty by any student who is enrolled in IST courses, as outlined in Appendix B: Policies and Procedures for Cases of Academic Dishonesty.

3.  Policies and Procedures for Cases of Academic Dishonesty
In accordance with the Syracuse University Rules and Regulations, the School of Information Studies defines policies and procedures for dealing with academic dishonesty by all students, regardless of home college, who are enrolled in IST courses:

Syracuse University students shall exhibit honesty in all academic endeavors.  Cheating in any form is not tolerated, nor is assisting another person to cheat.  The submission of any work by a student is taken as a guarantee that the thoughts and expressions in it are the student's own except when properly credited to another.  Violations of this principle include giving or receiving aid in an exam or where otherwise prohibited, fraud, plagiarism, the falsification or forgery of any record, or any other deceptive act in connection with academic work.  Plagiarism is the representation of another's words, ideas, programs, formulae, opinions, or other products of work as one's own, either overtly or by failing to attribute them to their true source.  Sanctions for violations will be imposed by the dean, faculty, or Student Standards Committee of the appropriate school or college.  Documentation of such academic dishonesty may be included in an appropriate student file at the recommendation of the academic dean (Syracuse University Rules and Regulations 1997-98, section 1.1).

All students, faculty, and staff who become aware of a violation of academic dishonesty in an undergraduate or graduate course should report the violation to the course instructor.  The School of Information Studies may impose sanctions for any act of academic dishonesty by any student who is enrolled in IST courses.

School of Information Studies instructors have the right to respond to evidence of academic dishonesty by all students in the manner they deem appropriate, from discussing the violation with the student to imposing sanctions.  Evidence of an act of academic dishonesty may include direct observation of dishonesty, such as seeing a student looking at another student's exam paper during an exam, or indirect evidence, such as an abrupt and unexplained change in the quality of a student's writing or writing style.

Sanctions imposed by instructors include but are not limited to the following:

· requiring students to re-produce work under the supervision of a proctor;

· rejecting the student work that was dishonestly created, and giving the student a zero or a failing grade for the work;

· lowering the course grade;

· giving a failing grade in the course.

In addition to sanctions imposed directly by the instructor, the School's Judicial Board may impose sanctions on students matriculated in the School of Information Studies.  If the student involved is not matriculated in the School of Information Studies, documentation of the instance of academic dishonesty will be forwarded to the Dean's Office of the student's home college, with a request for resolution by the home college Judicial Board.

School sanctions include the following:

· formal reprimand and warning;

· disciplinary probation;

· administrative withdrawal from the course;

· suspension from the University

· expulsion from the University.

Instructors who take any of the above actions must notify the student promptly and indicate any formal or informal hearing procedures available.  If School sanctions are to be considered, instructors must report the event and its circumstance, in writing, to the Associate Dean.  A copy of the report must be sent to the student.

Some forms of academic dishonesty occur outside the context of coursework submitted to instructors.  Such academic dishonesty might include, for instance, misuse of resources for teaching and learning or falsification of student records.  Faculty, staff and students who become aware of such instance of academic dishonesty should report the instance, in writing, to the Associate Dean.  School sanctions for these instances include formal reprimand and warning; disciplinary probation; administrative withdrawal from the course; suspension from the University; and expulsion from the University.  If the student involved is not matriculated in the School of Information Studies, documentation of the instance of academic dishonesty will be forwarded to the Dean's Office of the student's home college, with a request for resolution.

Students accused of academic dishonesty have the right to challenge accusations.  For more information, students should consult the School of Information Studies Academic Dishonesty Policy and Procedures, available in the Student Services Office

B.  ADDING AND/OR DROPPING COURSES

After registration, students may adjust their schedules by adding or dropping courses upon receiving the necessary approvals.  Schedule adjustment may be conducted on the web through MySlice registration.  Please consult the Time Schedule of Classes on Syracuse University’s website for deadline dates for schedule adjustment.  If you have missed the deadline for schedule adjustment, you must complete an Add/Drop form available from the Student Services Office or communicate with the Graduate Advisor.  The signature of the Instructor or the Associate Dean as well as a school approval stamp are required.

C. AUDITING COURSES

Students auditing courses are not responsible for fulfilling the academic requirements of the course, and, therefore, do not receive academic credit for audited courses.  Students may audit courses with the approval of the appropriate department and subject to the restrictions made by the instructor.  See the Graduate Catalog for transcript and tuition information on audited courses.

D.
GRADING AND STUDENT STANDING
Students receive grades for work completed each semester according to the following policy:

"A grade of B will be given for student performance that meets all course requirements

and that is judged to be satisfactory and at the graduate level.  Each course instructor

will decide upon the meaning of 'satisfactory' and 'graduate level' which is most 

appropriate for the course.  Other grades will be determined in relation to the standards

of the B grade.  This standard will apply to all graduate students.

A grade of incomplete (I) is considered a failing grade unless it is replaced with a passing

Grade".

At the time of graduation, the minimum grade point average for graduate level courses taken at Syracuse University in a student's degree program is 3.0.  In addition, a student must have a minimum of 2.8 overall average for all graduate level coursework taken at the University to earn a degree.  After completing four courses at the University toward the MS/MS/LIS degree, a student must maintain a 2.5 average on the 4.0 scale to remain matriculated in the program.

E. INCOMPLETE GRADES
An incomplete (I) may be granted to a student only if it can be demonstrated that it would be unfair to hold the student to the normal limits of the course.  Illness or other exceptional circumstances are the usual basis for consideration.

To receive an incomplete, a student must complete the Request for Incomplete form before the instructor turns in grades for the semester.  This form is a contract between the student and the faculty member, specifying the reasons for granting an incomplete and the conditions and time limit for removing it.  An incomplete is calculated immediately as an F in the grade point average.  When the specified coursework has been completed or the time limit has expired, the incomplete grade is replaced with a final grade awarded by the faculty member.

An MS/LIS student may have no more than two incomplete grades on his or her record at the time of registration unless a petition to allow registration has been approved by the Associate Dean.  Incomplete grades, as mentioned in this Handbook, are granted only when extenuating circumstances prevent the completion of a course.  A student may graduate with incomplete grades on his or her transcript if those courses are not part of the MS/LIS program.  However, incomplete grades are calculated as 0 points, equivalent to an F, which affects the overall grade point.

F. STUDY LIMIT
Students must complete their degree requirements for the MS/MS/LIS within seven years of the first registration in the program.  Transfer credits must also be taken within seven years.

G.  NON-MATRICULATED STUDENTS
Non-matriculated students may register for no more than six credit hours of coursework before admission to the School.  Students who have completed six hours of coursework and have not been formally admitted to the School of Information Studies will not be allowed to register for IST courses without special permission, by petition, from the Associate Dean's office.  Graduates of master's degree programs from the school or similar programs may take courses for continuing education purposes beyond the six credit limit.

H. INTERNSHIPS
An internship experience provides students with the opportunity to meet exit requirements and to explore areas of interest through practical experience in actual work situations.  The work must be on the professional level and supervised and evaluated by an faculty member (designated each semester) and an agency supervisor, and faculty advisor must be submitted before registration.  Students should note that the School of Information Studies cannot guarantee a paid internship arrangement.  Internships are competitive and are available nationally and sometimes internationally, implying the student must be willing to relocate.  .

I. INTERNATIONAL STUDENTS

A TOEFL score of at least 620 (paper-based), 260 (computer-based), or 105 (Internet based) is required for admission to the MS/LIS for all students whose first language is not English.  All international students are required to take the Michigan Test of English upon arrival to Syracuse University.  International students are also required to take any English courses recommended by the English Language department.

J. DOUBLE MAJOR/DUAL DEGREES

The School of Information Studies supports the Graduate Schools 80% rule.  That is, in order to receive two master's degrees, the student must complete at least 80% of the total number of credits for each degree.  However, no less than 30 credits of IST courses are required for the MS/LIS degree.

K. UPDATING YOUR RECORDS

It is important to notify the Registrar's office of any change to your records.

Address and phone number changes may be made through the web at https://myslice.syr.edu.  Click on Registration Policies/Procedures box; updating your records.  Select Address and Phone Number Changes.  Information can also be provided to the Registrar's office, 106 Steele Hall, 442-2422.

Name changes may be made by presenting one of the following proofs of name change to the Registrar's office: Certificate of Marriage; Court Order; new Social Security card (showing the new name); or Driver's License (showing Social Security number and the new name).

Social Security Number changes may be made by presenting the Social Security card and SUID to the Registrar's Office.

VIII. CHECKLIST OF FORMS AND PROCEDURES

______attend the Chancellor's Graduate School Convocation during the first week of 
 School

______make an appointment to meet your academic advisor during the first few weeks 
 of starting the Program.

______attend the MS/LIS general advising meeting each semester

______if you wish to apply for the School's financial aid, financial aid requests must be 
                         filed by the deadline each semester. Deadlines are announced and posted.

______file diploma request card by the deadline, during the semester you plan to 
 graduate.

______file signed Program of Study form by the deadline, during the semester you plan 
 to graduate.

______attend the School of Information Studies Convocation in May (for all graduates 
 from the previous  December, May, June, and August).

M.S. in Library and Information Science�








M L I S








�











27

